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• COCR Renewal

• Common irregularities in BEEO 
Submissions
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COCR Renewal
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• Status of COCR Renewal in Jan 2026

Updated forms of BEEO

Cases Received In progress Completed
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Relevant Sections of the BEEO
13.    Renewal of Certificate of Compliance Registration

(1) The Director may, on an application, renew a Certificate of Compliance Registration.
(2)  An application for the renewal of a Certificate of Compliance Registration must—

(a) be in the specified form;
(b) be accompanied by the prescribed fee and the documents specified in the form; and
(c) be certified by a registered energy assessor to the effect that—

(i) the central building services installations in the building concerned are maintained to a standard not lower
than that applied in the first Certificate of Compliance Registration issued in respect of the building; and

(ii) if a Form of Compliance has been issued in respect of any central building services installation in the building,
the installation is maintained to a standard not lower than that applied in the latest Form of Compliance
issued in respect of the installation.

(3) A certification by a registered energy assessor made for the purposes of subsection (2) is of no effect unless the assessor
has, in the 30 days before the certification, personally inspected the building services installation covered by the
certification.

(4) The Director may require the owner of the relevant central building services installation to furnish any further
information, or produce any additional document, that the Director considers reasonably necessary for the purposes of
considering the application.

(5) Subject to subsection (6), a renewed Certificate of Compliance Registration is effective from the date of renewal.
(6) If an application for renewal of a Certificate of Compliance Registration is made during the 12 months preceding the

expiry of the certificate, the renewed certificate is effective from the date of that expiry.
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Relevant clause in TG-BEC

• TG-BEC 2024 Clause 4.2.2.3
• Subsequent to the issue of the COCR, the owner(s) of the building (i.e. the 

Owners’ Corporation or all owners, single owner etc.), every 10 years, is/are 
required to engage an REA:

• To certify that the design (not the condition of performance then) of all the four key 
types of CBSIs are maintained to a standard not lower than the BEC version applied in 
the first COCR of the building; 

• If a FOC has been issued for a certain CBSI, to certify that the design of installation is 
maintained to a standard not lower than the BEC version applied in the latest FOC issued 
in respect of the installation; and

• To submit application to EMSD for renewal of the COCR.
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Cases for COCR renewal

1.No CBSIs changed after last COCR issued
2.CBSIs changed and FOC obtained after last 

COCR issued
3.CBSIs changed/being changed but FOC not 

yet obtained after last COCR issued
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Case 1: No CBSIs changed after last COCR issued

REA engaged by Building Owner

Preparation of COCR Renewal by REA 

Submit 
COCR 

Renewal 
to EMSD

1st

COCR

1st COCR 
issued 
on 
7.8.2015

COCR to 
be 
renewed 
before  
7.8.2025

10 years

No FOC 
for CBSIs

Tasks to be carried out for COCR Renewal for 
different conditions

1. Obtain as-built information and 
operation & maintenance record of CBSIs 
from building owner(s)

2. REA inspected onsite < 30 days of date of 
declaration

3. Complete Specified Forms (EE3 & EE-
TECH) 

Task 1-3
No Have changes in 

CBSIs after last 
COCR
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Case 2: CBSIs changed & FOC obtained after last 
COCR issued

Preparation of COCR Renewal by REA 

Yes 

Have FOC 
for CBSIs 

obtained?

FOC 
records

Submit 
COCR 

Renewal 
to EMSD

Yes 

No 
Task 1-3

Task 1-4

Have changes in 
CBSIs after last 

COCR

Have the 
changes in CBSIs 

completed?

1st

COCR

1st COCR 
issued 
on 
7.8.2015

COCR to 
be 
renewed 
before  
7.8.2025

10 years

FOC 
for 

CBSIs

FOC 
obtained 
for MRW 
of CBSIs
issued  on 
24.10.2022

Tasks to be carried out for COCR Renewal for 
different conditions

1. Obtain as-built information and 
operation & maintenance record of CBSIs 
from building owner(s)

2. REA inspected onsite < 30 days of date of 
declaration

3. Complete Specified Forms (EE3 & EE-
TECH) 

4. Obtain FOC details from building owners 
and complete in Form EE-TECH

REA engaged by Building Owner

Yes 



Task 1-4
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Case 3: CBSIs changed/being changed but FOC not 
yet obtained after last COCR issued

Preparation of COCR Renewal by REA 

Yes 

Have FOC 
for CBSIs 

obtained?

FOC 
record

Submit 
COCR 

Renewal 
to EMSD

No 

Remarks for the CBSIs 
in your renewal 

submission either as 
FOC to comply with 

the latest BEC edition 
or non-“MRW” to 
comply with the 

original BEC edition

Yes 

No

Tasks to be carried out when CBSIs changed / 
changing but FOC not yet obtained after last 

COCR issued
1. Submit the COCR Renewal and remark 

for any CBSI that is changed / being 
changed 

2. For non-MRW, REA need to supplement 
necessary information and confirm for 
compliance to the respective BEC edition 
when the work is completed

Task 1-3

Yes 

No 

Have changes in 
CBSIs after last 

COCR

Have the 
changes in CBSIs 

completed?

1st

COCR

1st COCR 
issued 
on 
7.8.2015

COCR to 
be 
renewed 
before  
7.8.2025

10 years

MRW 
for 

CBSIs

works of 
CBSIs
To be 
completed 
30.09.2025REA engaged by Building Owner
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COCR Renewal – Form EE3

Confirming CBSIs 
up to standard.

Have changes in CBSIs 
after last COCR issued?

Have FOC for CBSIs?
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Common irregularities in BEEO 
Submissions



Common irregularities in completing BEEO submissions

1. Download the latest 
version of the standard 
forms /  check if your 
standard forms in hand 
is up-to-date.

2. Submit the originals of 
the standard forms.

3. When re-submission is 
necessary, the signed 
date should be the 
same as in your first 
submission
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Common irregularities in completing BEEO submissions
4. Familiar with the latest BEEO 

circulars.
5. Submit supporting document by 

electronic file of PDF format 
with proper file name & folder, 
structure and save in a media 
(e.g. CD-Rom, etc.) in COCR / 
FOC submission

6. Encourage to submit main forms 
(i.e. Form EE1, EE4 & EE5) and 
associated forms (Form EE-TECH 
& EE-EAR)in editable PDF format
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Common irregularities in completing BEEO submissions

7. The declaration made on Part 6 of 
EE-TECH about the submission 
quality and timely submission of 
supplementary information.
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Common irregularities in completing BEEO submissions
1. REA's inspection date should be within 30 days before the REA's declaration date.
2. Form EE4 should be declared by REA within 2 months after the completion of 

work.
3. provide documentary proof to certify that the Original FOC has been sent to the 

Responsible Person for the building concerned within 2 months after the 
completion of the works.

FOC

Energy Audit 4. The building owner fails to cause an Energy Audit within prescribed period.
5. Submit a copy of the Energy Audit Form within 30 days after issued by REA.
6. It is out of EEO’s authority to process any submission/requirement NOT under 

the BEEO.
7. The name of building owner shall be the same as the name shown in the land 

registry but NOT the management company
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Common irregularities in completing BEEO submissions
COCR 8. Failed to submit the COCR stage one submission to the Director of the EMSD 

within 2 months after the day on which the consent to the commencement of 
building works for the superstructure construction of the building is given.

9. For those buildings not granted with the first consent & OP by BD, the REA/ 
developer shall liaise with the relevant authority on obtaining the equivalent 
documents.  For example, ArchSD Form D/CA.040 or 380 (first consent 
equivalent) and D/CA. 320 or 330 (OP equivalent); consent from ICU 
(Independent Checking Unit) for Housing Department project, etc.

10. Check with the developer the name and address of the building which will be 
printed on the COCR.  That is, "The Proposed Commercial Development....." 
should NOT be appropriate.

All it is about the Ordinance and Time.  Please be reminded to submit 
/handle carefully.
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Q & A
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Thank You


